
BYLAWS OF THE CITIZEN 
ADVISORY COMMITIEE 

FOR THE 
OAHU METROPOLITAN PLANNING ORGANIZATION 

Approved by the 
OahuMPO Policy Committee 

on January 26, 2009 

Amended by the 
OahuMPO Policy Committee 

February 22, 2011 



TABLE OF CONTENTS 

I. GENERAL PROVISIONS ................................................................................................... 1 
A. Definition ................................................................................................................. 1 
B. Purpose ..................................................................................................................... 1 
C. Non-Member Participation ...................................................................................... 1 

II. CAC MEMBERSHIP .......................................................................................................... 2 
A. Eligibility Requirements .......................................................................................... 2 
B. Earning of Attendance Credits ................................................................................. 2 
C. Me1nbership Requests .............................................................................................. 3 

III. RULES AND PROCEDURES FOR MEMBER ORGANIZATIONS ............................... .4 
A. Member Organizations' Responsibilities ................................................................. 4 
B. Member Organizations' Rights and Privileges ........................................................ 7 
C. Termination of Organizations' Membership ............................................................ 7 
D. Officers and Their Duties ......................................................................................... 7 

IV. CONDUCT OF BUSINESS .............................................................................................. 1 0 
A. Meetings ................................................................................................................. 1 0 
B. Voting Procedures .................................................................................................. 11 
C. Minutes .................................................................................................................. 12 

V. AMENDMENTS ............................................................................................................... 12 
A. Bylaws Amendments ............................................................................................. 12 

VI. RULES OF ORDER .......................................................................................................... 12 
A. Parliamentary Authority ......................................................................................... 12 



I. GENERAL PROVISIONS 

A. Definition 

The Citizen Advisory Committee, hereinafter referred to as the HCAC", for the Oahu 

Metropolitan Planning Organization, hereinafter referred to as the "OahuMPO", shaH 

consist of non-governmental organizations and City and County of Honolulu 

neighborhood boards as approved for CAC membership by the Policy Committee. 

The CAC shall be broadly based, include minorities and disadvantaged groups, 

reflected through the composition of its member organizations, and have an interest in 

and concern for the transportation planning process. 

B. Purpose 

The CAC shall be a vehicle whereby public input can be solicited to advise the Policy 

Committee and the OahuMPO Executive Director on transportation planning issues in 

accordance with the OahuMPO Participation Plan; and a means of keeping citizen's 

groups and the public informed of the aims and progress of the cooperative, 

comprehensive, and continuing transportation planning process. 

C. Non-Member Participation 

Non-Member organizations and individuals may participate in all CAC activities 

without the privileges as stated in item Ill. B. Member Organizations' Rights and 

Privileges. 



II. CAC MEMBERSHIP 

A. Eligibility Requirements 

1. To assure that organizations interested in applying for membership for the first 

time are committed to attending CAC meetings, such an organization shall earn at 

least four attendance credits within the twelve months prior to submitting a 

membership application. 

2. Organizations applying for reinstatement following their removal from the CAC 

shall earn at least six attendance credits within the twelve months prior to 

submitting a membership reinstatement application. 

3. Attendance credits earned during an organization's active membership shall not 

be applied toward reinstatement attendance requirements. 

B. Earning of Attendance Credits 

1. "Attendance Credit" shall be defined as credit earned by signing in for one 

organization at any regularly scheduled CAC meeting. 

2. An organization may earn only one attendance credit at each meeting. 

3. Should an individual sign in as the designated representative for more than one 

organization at the same meeting, attendance credit will only be awarded to one 

organization. 

4. Member organizations shall not receive attendance credits if the person signing in 

for its organization is not said organization's designated representative, alternate, 

or presiding officer as stated in Section fll.A. 1. Member Organizations' 

Responsibilities. 

5. Only organizations may earn attendance credits. 
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C. Membership Requests 

1. Each organization seeking initial CAC membership shall submit to OahuMPO an 

official OahuMPO CAC Initial Membership Application form (provided by the 

OahuMPO staff). This form shall be accompanied by a cover leUer printed on the 

organization's official letterhead~ signed and dated by its presiding officer or 

authorized representative. 

2. The completed initial application and cover letter must be sent to the OahuMPO 

office no later than two months after earning four OahuMPO attendance credits 

within a twelve-month period. The organization's appointment to the CAC shall 

become effective immediately fo llowing the Policy Committee's approval of said 

request. 

3. Each organization seeking reinstatement as a CAC member shall submit to 

OahuMPO an official OahuMPO Membership Reinstatement Application form 

(provided by the OahuMPO staff). This form shall be accompanied by a cover 

letter printed on the organization's official letterhead, signed and dated by its 

presiding officer or authorized representative. 

4. The completed Membership Reinstatement Application form and cover letter 

must be sent to the OahuMPO office no later than two months after earning six 

attendance credits within a twelve-month period. The organizations' 

reinstatement to the CAC membership shall become effective immediately 

following the Policy Committee's approval of the request. 
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5. Applications found to be incomplete will be returned to the originating 

organization, along with notification that the application was incomplete. The 

application must be completed and resubmitted before the request for membership 

will be processed. Any resubmitted application(s) must be received by the 

OahuMPO within the two-month period following the return ofthe original 

incomplete application submittal to the originating organization. 

Ill. RULES AND PROCEDURES FOR MEMBER ORGANIZATIONS 

A. Member Organizations' Responsibilities 

1. The presiding officer or authorized representative of each member organization 

shall designate, in writing, a representative to serve on the CAC, and reaffirm its 

representative in writing at the beginning of each calendar year (from January 1 

through December 31 ). Such designation must be received by the OahuMPO 

no later than 24 hours prior to the first regularly scheduled CAC meeting of the 

calendar year. If no designation is made prior to that meeting, the presiding 

officer of the member organization shall serve as the designated representative for 

said organization until notification identifying a designated representative is 

received by the OahuMPO. 

2. The member organization's representative serving on the CAC, hereinafter 

referred to as "designated representative", shall be entitled to the rights and 

privileges of its member organization as stated in Section Ill. B. Member 

Organizations' Rights and Privileges. 
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3. Designation of an altemate(s) shall be subject to the same provisions as the 

designation of a member representative (See Section III.A.I). Designation of more 

than one alternate shall be in sequential order of authority to represent its member 

organization (i.e., alternate# 1, alternate #2) and identified in writing to the 

OahuMPO. 

4. In the absence of its designated representative, an alternate (in sequence), if 

available, shall serve as the designated representative for its member organization 

and shall be entitled to the same rights and privileges as the designated 

representative. 

5. In the absence of its designated representative and alternate(s), the presiding 

officer of the member organization shall serve as the designated representative for 

said organization. 

6. Any changes in member organization information, including the designated 

representative and alternate(s), shall be made by the presiding officer or 

authorized representative of the member organization and shall be sent to the 

OahuMPO in writing. The notification shall reach the OahuMPO office at least 

24 hours prior to any meeting(s) for which the organization wishes to earn 

attendance credit(s) or exercise the organization's voting rights. 

7. In order to retain CAC membership, each member organization shall earn 

attendance credits for participation in at least 50 percent or six, whichever is less, 

of the regularly scheduled CAC meetings during each calendar year. 

5 



8. If a member organization misses three consecutive regularly scheduled CAC 

meetings, they may be subject to being placed on probation by the Chair of the 

CAC at the next regularly scheduled meeting. 

9. Member organizations that do not meet the attendance requirement as stated in 

Section III. A. 7 during each calendar year will be placed on probation. The 

OahuMPO staff will notify organizations with deficient attendance of their 

probationary status at the conclusion of each calendar year. 

10. Member organizations on probation must attend at least four regularly scheduled 

CAC meetings within the six months following probation notification to retain 

membership. 

11. Member organizations on probation that fail to attend at least four regularly 

scheduled CAC meetings within six months of probation notification will be 

automatically removed from the CAC. 

12. Designated representatives are responsible for reporting to and from their 

organizations regarding transportation matters and issues. 

13. The CAC shall request and receive the approval ofthe Policy Committee or 

Executive Committee before testifYing before a legislative body as representing 

the CAC. If said request is approved, the testimony shall be submitted to the 

Chair of the Policy Committee, through the OahuMPO Executive Director, for 

approval prior to being publicly released. The approved testimony shall reflect a 

majority opinion of the CAC membership. Nothing in these rules shall prevent a 

member organization from presenting independent testimony on behalf of its own 

organization without reference to its CAC affiliation. 
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14. The CAC shall not issue press releases. 

B. Member Organizations' Rights and Privileges 

1. Only member representatives may move and second formal motions, cast votes, 

serve on subcommittees of the CAC, and serve as CAC officers. 

2. Each member organization shall be entitled to one copy, free of charge, of the 

following OahuMPO documents: the Oahu Regional Transportation Plan, the 

Transportation Improvement Program, and the Overall Work Program. The 

designated representative shall be given said document for its member 

organization. 

C. Termination of An Organization's Membership 

1. Member organizations may be terminated due to deficient attendance, as stated in 

Sec/ion lll.A. 7-11, Member Organizalions ' Responsibililies. 

2. Member organizations may also be removed from the CAC at any time by the 

Policy Committee or by written request from the presiding officer or authorized 

representative of the member organization itself. 

D. Officers and Their Duties 

1. The officers of the CAC shall be a Chair and Vice Chair elected annually by the 

designated representatives. Each officer's term shall be for one calendar year. No 

member shall serve more than two consecutive years as Chair or more than two 

consecutive years as Vice Chair. 
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2. The election of Chair and Vice Chair will be scheduled for the first meeting of 

each calendar year, and may be rescheduled in subsequent meeting(s) until a Chair 

and Vice Chair are elected. Designated representatives will have the opportunity 

to cast their votes for each officer utilizing a roll-call voting system. The 

candidate receiving at least 50 percent of the votes cast will assume the position 

for which she or he was elected. In the event that no candidate receives the 

necessary number of votes to win the election, the two candidates receiving the 

highest number of votes will become the only candidates in the subsequent vote. 

3. In the event that no Chair or Vice Chair has been elected at the adjournment of the 

first CAC meeting of the calendar year, the terms of the presiding officers shall be 

extended until such a time as new officers are elected. 

4. The Vice Chair shall preside in the absence of the Chair. If both the Chair and 

Vice Chair are absent, the Chair, prior to the meeting, shall appoint a pro tempore 

officer from the CAC membership. If the Chair fails to designate a pro tempore 

officer, the members present may select a pro tempore officer either from the 

CAC membership or from the OahuMPO staff. 

5. Should a vacancy occur in the office of the Chair, the Vice Chair shall complete 

the unexpired term of the Chair. The CAC shall then elect a successor to fill the 

unexpired term ofthe Vice Chair. 

6. Should a vacancy occur in the office of the Vice Chair, the CAC shall elect a 

successor to fill the unexpired term. 
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7. The Chair shall have general supervision over the affairs of the CAC. The Chair 

shall perform such other duties which include, but are not limited to: 

a. Scheduling meetings as set forth in item IV. Conduct of Business. 

b. Preparing the agenda and notifying all members and interested parties. 

c. Opening all meetings at the appointed hour, calling all meetings to order, and 

adjourning all meetings. 

d. Conducting the meeting in accordance with the current edition of Robert's 

Rules a,{ Order where Bylm1•s of the CACfor the OalwMPO are silent. 

e. Authenticating by his/her signature all acts of and doings by the CAC, when 

necessary. 

f. Attending and representing the CAC at Policy Committee meetings. 

g. Transmitting CAC views to the Policy Committee and the OahuMPO 

Executive Director. 

h. Receiving all CAC communications and presenting them to the CAC. 

i. Participating in Policy Committee meeting discussions, if so approved by the 

Policy Committee. 

J· Reporting relevant Policy Committee meeting discussions and actions to the 

CAC. 

8. The Chair may designate members to represent the CAC in matters pertaining to 

the duties and functions of the CAC. 

9. The Chair may appoint special or standing subcommittees as needed. (See 

Section IV .A. 7) 
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IV. CONDUCT OF BUSINESS 

A. Meetings 

1. The CAC shall hold regular meetings at a day, time, and area of the island chosen 

by the Chair with consideration of the majority preferences of the CAC as 

determined by an annual written poll. The location for the meetings shall be 

arranged by the OahuMPO staff. 

2. The presence of 30 percent of the total membership shall constitute a quorum and 

is required for any meeting of the CAC to be held. 

3. The agenda shall be set, meeting notifications shall be posted, and meetings shall 

be conducted in accordance with the current edition of Rober/ 's Rules of Order, 

only in cases where Bylaws ofthe CACforthe OahuMPO or Chapter 92 of the 

Hawaii Revised Sia/llles and applicable laws are silent. 

4. The agenda for each meeting shall be set by the Chair in consultation with the 

OahuMPO Executive Director. 

5. The agenda may be modified by a vote of two-thirds of the entire membership. 

6. Agenda items may be proposed by any member organization for consideration by 

the CAC Chair. 

7. Subcommittees of the CAC may be formed either by the Chair's designation or by 

a motion approved by the CAC. Subcommittee membership shall be less than a 

quorum of the total CAC membership. Participation and voting privileges are 

extended only to designated representatives of member organizations, as stated in 

Section 11/.B Member Organizations' Righls and Privileges. 
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8. Special meetings of the CAC may be called at any time by the Chair or by a 

majority of the total membership. Notice of said meeting shall be made in 

accordance with the requirements of Chapter 92 of the Hawaii Revised S!alllles 

and applicable laws. 

9. The CAC shall promote full participation through discussion by members ofthe 

public, as well as by member organizations. In order to provide for the orderly 

conduct of a meeting, persons wishing to present lengthy statements of position on 

agenda items shall notify the CAC Chair of their intention in advance. Statements 

should be to the point and as brief and clear as possible. At the discretion of the 

CAC Chair, statements on non-agenda items that have pertinence to CAC 

activities may be accepted after all other agenda items have been covered or may 

be placed on a subsequent meeting's agenda. 

10. Persons wishing to distribute relevant materials at a CAC meeting should indicate 

their intention to the CAC Chair within a reasonable amount of time prior to the 

start of the meeting. Materials having no immediate pertinence to the CAC 

activities shall not be distributed at a CAC meeting. 

11. All CAC meetings shall be open to the public. 

B. Voting Procedures 

1. Only designated representatives may move and second formal motions, and cast 

votes. 
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2. Each member organizations having a designated representative present at a 

meeting of the CAC shall be allowed one vote on each issue. A concurrence of 

the majority of the votes cast shall be necessary to make any action of the CAC 

valid. A quorum, as identified in Section JV.A.-1 Conduct of Business, must be 

present when a vote is taken. Abstentions shall not be counted as a vote. 

C. Minutes 

1. Minutes shall be kept for all meetings and distributed in accordance with Chapter 

92 of the Hawaii Revised Statutes. 

2. Copies ofthe approved minutes shall be made available to the public at the 

business office of the OahuMPO as stated in the OahuMPO Office Policy 

Regarding Duplication and Distriblllion of Meeting Ma!erials. 

V. AMENDMENTS 

A. Bylaws Amendments 

1. The CAC may recommend amendments to the By laws oft he CAC fort he 

OahuMPO to the OahuMPO Policy Committee. 

2. The By/all'S of the CACfor the OalwMPO may only be amended by the Policy 

Committee. 

VI. RULES OF ORDER 

A. Parliamentary Authority 

The current edition of Robert's Rules of Order shall govern only in cases where the 

Bylaws of the CACfor the OahuMPO or Chapter 92 of the Hawaii Revised Statutes 

are silent 
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I. GENERAL PROVISIONS 

A. Definition 

The Citizen Advisory Committee, hereinafter referred to as the "CAC", ." for the 

Oahu Metropolitan Planning Organization, hereinafter referred to as the "OahuMPO", 

. •• shall consist of non-governmental organizations and City and County of Honolulu 

neighborhood boards as approved for CAC membership by the Policy Committee 

Board. The CAC shall be broadly based, include minorities and disadvantaged 

groups, reflected through the composition of its member organizations, and have an 

interest in and concern for the transportation planning process. 

B. Purpose 

The CAC shall be a vehicle whereby public input can be solicited to advise the Policy 

Committee Board and the OahuMPO Executive Director on transportation planning 

issues in accordance with the OahuMPO Participation Plan; and a means of keeping 

citizenlss' groups and the public informed of the aims and progress ofthe 

cooperative, comprehensive, and continuing transportation planning process. ·1 he 

CAC. through its Chair or designated reprcsentati\'e. shall provide input on important 

matter~ raised at CAC meeting~ to the Policy Board at regular scheduled meetings or 

by written report. 

C. Non-Member Participation 

Non-Member organizations and individuals may participate in all CAC activities 

without the privileges as stated in item lll.BC. Member Organizations' Rights and 

Privileges. 
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II. CAC MEMBERSHIP 

A. Eligibility Requirements 

1. To assure that organizations interested in applying for membership for the first 

time are committed to attending CAC meetings, such an organization shall earn at 

least four attendance credits w ithi n the twelve months prior to submitting a 

membership application. 

2. Organizations applying for reinstatement following their removal from the CAC 

shall earn at least six attendance credits within the twelve months prior to 

submitting a membership reinstatement application. 

B. Earning of Attendance Credits 

I . "Attendance Credit" shall be defined as credit earned by signing in for one 

organization at any regularly scheduled CAC meeting. 

2. An organization may earn only one attendance credit at each meeting. 

3. Should aft Nn individual may sign in as the represeAtative a representative for 

more than one organization at the same meeting, atteAdaAce credit will only be 

awarded to one orgaAizatioA . 

.J. Member organizations shall not receive attendance credits if the person signing in 

for its-his or her organization is not said organization's designated representative, 

alternate, or presiding officer as stated in Seclion /1/.A. I. Member Organizalions · 

Re!lponsibililies. 

5. Only organizations may earn attendance credits. 

C. Membership Requests 

1. Each organization seeking initial CAC membership shall submit to OahuMPO an 

2 



official OahuMPO CAC Initial Membership Application form (provided by the 

OahuMPO staff). This form shall be accompanied by a cover letter printed on the 

organization's official letterhead, signed and dated by its presiding officer or 

authorized representative. 

2. The completed initial application and cover letter must be sent to the OahuMPO 

office no later than two months after earning four OahuMPO attendance credits 

within a twelve-month period. The organization's appointment to the CAC shall 

become effective immediately following the Policy Committee' Board's approval 

of said request. 

3. Each organization seeking reinstatement as a CAC member shall submit to 

OahuMPO an official OahuMPO Membership Reinstatement Application form 

(provided by the OahuMPO staff). This form shall be accompanied by a cover 

letter printed on the organization's official letterhead, signed and dated by its 

presiding officer or authorized representative. 

4. Tke completed Memberskip ReiRstatement Application fofffl aRd coYer letter 

must be sent to the OahuMPO office OR alter thaR t·n-o months after eaFHing siK 

atteRdaRce credits witkin a twelve month period. Tke orgaAizatioAs' 

reinstatemeAt to tke GAG memberskip skall become effective immediately 

folloviiRg tke Policy Committee's approval oftke request. 

5. ApplicatioA foHnd to be iAcoFAplete will be ret\:lFHed to tke origiAating 

organization, aloAg with Aotification that the ap~lieation was incomplete. Tke 

applieatioA mHst be eoFApleted aAd res\:lbFAitted before tke reqHest for FAembership 

vt'ill be processed. An~· resubffiitted applicatioA(s) ffiHSt be received by the 
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OahuMPO within the two month period following the retum of the original 

incomplete application submittal to the originating organization. 

III. RULES AND PROCEDURES FOR MEMBER ORGANIZATIONS 

A. Member Organizations' Responsibilities 

1. The presiding officer or authorized representative of each member organization 

shall designate, in writing, a representative to serve on the CAC, and reaffirm its 

represeRlath'e in writing at the beginning of each ea~el*lar year (frotn Jan~ 

throwgR. December 31 ). Such designation must be received by the OahuMPO 

no later than 24 hours prior to the first regularly scheduled CAC meeting of the 

calendar year. If no designation is made prior to that meeting, the presiding 

officer of the member organization shall serve as the designated representative for 

said organization until notification identifying a designated representative is 

received by the OahuMPO. 

2. The member organization's representative serving on the CAC, hereinafter 

referred to as "designated representative",.·· shall be entitled to the rights and 

privileges of its member organization as stated in Section 1/l.B( ·. Member 

Organizations' Rights and Privileges. 

3. Designation of an alternate(s) shall be subject to the same provisions as the 

designation of a member representative (See Section Ill.A.I). Designation of more 

lltan oRe a.lteFRative shall be iR se~I:U!Rtial ereler of a.Yt:lterity to repressRt its 

memeer Ofgaftli!fttioft (i.e. alteraate # J ~ altelllftte #2) B:RatEieatified ia '+'w'Rtiftg to 

the OahwMPO. 

4. In the absence of its designated representative, an alternate (iR SeEjU8Ree). if 
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available shall serve as the designated representative for its-his or her member 

organization and shall be entitled to the same rights and privileges as the 

designated representative. 

5. In the absence of its designated representative and alternate(s), the presiding 

officer of the member organization shall serve as the designated representative for 

said organization. 

6. Any changes in member organization information, including the designated 

representative and altemate(s), shall be made by the presiding officer or 

authorized representative of the member organization and shall be sent to the 

OahuMPO in writing. The notification shall reach the OahuMPO office at least 

24 hours prior to any meeting(s) for which the organization wishes to earn 

attendance credit(s) or exercise the organization's voting right. 

7. Ia order to retaia GAG membership, each member orgaaization shall earn 

attenaance creaits for participation in at least 50 percent Of SlJ\, whichever is less, 

oftl=te regularly scheduled GAG meetings auriag eaeh caleaaar year. 

Designated representatives are responsible for reporting to and from their 

organizations regarding transportation matters and issues. 

8.1fa member organization misses the eoaseeutive regularly scheduled GAG 
meetings, they maj' be subject to beiag placed oA probatioa 13y the Chair of the 

GAG at tke Aext regularly scheduled meetiHg. 
9.Meml3er orgaaizatioas that do aot meet the atteadaaee requiremeat as stated in 

8eetioa III.A.7 during eaeh calendar year willl3e places oa probatioa. The 
Oah1:1MPO staff will Ratify organizatioas with defieieat atteaaaAee oftkeir 
prol3atioaary status at the coAelusioA of eack caleadar year. 
1 0. Member orgaHizations on probatioa m1:1st attend at least fuur regularly 
scheduled GAG meetiAgs witkia tke six moaths ofprobatioA aotifieatioa will be 
automatically removed from the GAG. 
11. Meml3er orgaHizatioAs oa prol3atioa tkat fail to atteHa at least four regularly 
sckeduled GAG meetiAgs ·.vitkia six moAths ofprol3atioa aotificatioa willl3e 
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automatieally remoYed from tfie GAG.' 

8. The CAC shall request and receive the approval of the Policy Committee Board or 

Executive Committee before testifying before a legislative body as representing 

the CAC. If said request is approved, the testimony shall be submitted to the 

Chair of the Policy Committee Board, through the OahuMPO Executive Director, 

for approval prior to being publicly released. The approved testimony shall reflect 

a majority opinion of the CAC membership. Nothing in these rules shall prevent 

a member organization from presenting independent testimony on behalf of its 

own organization without reference to its CAC affiliation. 

9. The CAC shall not issue press releases. 

B. Mem~eF 0Fganizations' Rights and PFi·lileges 

IQ. Otdy mem~er ~roseRtatives ffili;' fftove aAd seeem4 fomtal Rlotions, east 
vetes, serve eR s~:~~seRUfl ittees oflhe CAC. aRel serve as GAG effisers. 

II. Baeh: meml:leF orgaRiratioirSflaiJ.be efltitled te-oae eepy, free efeharge~ ef 
the follo·niAg OahuMPO doet~Rteas: t:he OahM RegiaAal TranspoRatien PlaR~ 

tile TFa:RSJ)ORation Im}3ro.,·enu!nt llrogram. anel tke O·f'eraiP.\lefk Jl,m~AT. 
~e EJesigMf:eti FeptteSeRlative shell ee !tlveA said deetlffieAt fer i~ ffiOfftBef 

orgaRization. 

Membcl' Absences, Rcmo\'«'1 Pl'occss, ;md Resignation 

l. II' a CAC member is absent for three regular CAC meeting'> during the calendar 

year. the OahuM PO Executive Director shall notify the member of the absences in 

writing sent by both email and mail at the member's last kno\Yll email address and 

mailing address. not less than seven calendar days prior to the regular board 

meeting that is held immediately allcr the CAC member's third nbscnce unless the 

third absence occurs at the last regularly scheduled meeting for the applicable 

term. 
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2. The notice shall inform the member of the accumulated three absences. and that 

the CAC "ill consider whether to remove the member based on their absences 

and declare the seat \ acant. at the m:xt ~chcduled meeting. lf the Chair asks for a 

motion to declare the scat , ·acant, and none is made. the provisions of this section 

have been fulfilled. A motion to retain the member is never in order. 

3. A CAC member \\ho has accumulated three absences and received written notice 

fi·om the OahuMPO Executive Director shall ha\ c the opportunity to appear 

before the CAC to explain the circum~tanccs of their absences and request to be 

retained on the CAC. A!icr hearing the matter. the CAC may act to remove the 

member from the CAC. 

4. The CAC shall not adopt any policy providing for the automatic removal of a 

member based on absences; it must take a specific action to declare a member's 

removal fi·mn the CAC. 

5. So long as a member n:mains on the CAC. the CAC shall continue to fonnally 

consider removal of the member pursuant to subsections lll.B.I-5, "hencvcr the 

member accumulates an additional l\\0 absences during the calendar year. 

6 . A CAC member may resign from the CAC at any time and for any reason in 

writing to the OahuM PO Executive Director. The Executive Director shall 

provide a copy to the board chair. 

S..C.Mcmbcr Organizations' Rights and Privileges 
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1. Only member representatives may move and second formal motions, cast votes, 

serve on subcommittees ofthe CAC, and serve as CAC officers. 

2. Each member organization shall be entitled to one copy, free of charge, of the 

following OahuMPO documents: the Oahu Regional Transportation Plan, the 

Transportation Improvement Program, and the Overall Work Program. The 

designated representative shall be given said document for its member 

organization. 

t.D. Termination of A~m Organization's Membership 

l .Member organizations may be terminated due to deficient attendance, as stated in 

Section lii.A.7 ll. Alcmher Organl=t•'o'lens' ResjJBiltilhili.'iet>·. B.l-6. Member 

Absences. Rcmontl Process. and Rc'>ignation. 

2.Member orgaAizatioAs may also A member organization's n:prcsentntiYc may -be 

removed from the CAC at any time by the Policy Ceffiffiiaee Board or CAC chair for 

disruptive behavior. -Member organinttions ma) he !'CillO\'ed by requcf->l of an 

authorized representative of the organization. or br '!t'fttleR-reetlU!st fr.eFR the fJFesiEiiRg 

offieer or authorized Fepreseatati'le oft~he meRl\:Jer orgaRizatioR itself. 

D.E. Officers and Their Duties 

1. The officers of the CAC shall be a Chair and Vice Chair elected annually by the 

designated representatives. Each officer's term shall be for one calendar year. No 

member shall serve more than two consecutive years as Chair or more than two 

consecutive years as Vice Chair. 

2. The election of Chair and Vice Chair w ill be sehed~:~led for undertaken as the first 

agenda item of the first meeting of each calendar year, and may be rescheduled in 
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subsequent meeting(s) until a Chair and Vice Chair are elected. Designated 

representatives will have the opportunity to cast their votes for each officer 

utilizing a roll eall voting system a sho\\ of hands. unless a member requests a 

roll-call vole. The candidate receiving at least 50 percent plus one of the votes 

cast will assume the position for which she or he was elected. In the event that no 

candidate receives the necessary number of votes to win the election, the two 

candidates receiving the highest number of votes will become the only candidates 

in the subsequent vote. 

3. In the event that no Chair or Vice Chair has been elected at the adjournment of the 

first CAC meeting of the calendar year, the terms of the presiding officers shall be 

extended until such a time as new officers are elected. 

4. The Vice Chair shall preside in the absence of the Chair. If both the Chair and 

Vice Chair are absent, the Chair, prior to the meeting, shall appoint a pro tempore 

officer from the CAC membership. If the Chair fails to designate a pro tempore 

officer, the members present may select a pro tempore officer either from the 

CAC membership or from the OahuMPO staff. 

5. Should a vacancy occur in the office of the Chair, the Vice Chair shall complete 

the unexpired term of the Chair. The CAC shall then elect a successor to fill the 

unexpired term of the Vice Chair. 

6. Should a vacancy occur in the office of the Vice Chair, the CAC shall elect a 

successor to fill the unexpired term. 

7. The Chair shall have general supervision over the affairs of the CAC. The Chair 

shall perform such other duties which thal include, but are not limited to: 
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a. Scheduling meetings as set forth in item IV. Conduct of Business. 

b. Preparing the agenda and notifying all members and interested parties. 

c. Opening all meetings at the appointed hour, calling all meetings to order, and 

adjourning all meetings. 

d. Conducting the meeting in accordance with the current edition of Robert's Rules 

o_{Order where Bylaws of the CACforthe OalwMPO are silent. 

e. Authenticating by his/her signature all acts of and doings by the CAC, when 

necessary. 

f. Attending and representing the CAC at Policy Committee Board meetings. 

g. Transmitting CAC views to the Policy Committee Board and the OahuMPO 

Executive Director. 

h. Receiving all CAC communications and presenting them to the CAC. 

1. Participating in Policy Committee Board meeting discussions, if so approved by 

the Policy Committee Board. 

J. Reporting relevant Policy Committee Board meeting discussions and actions to 

the CAC. 

8. The Chair may designate members to represent the CAC in matters pertaining to 

the duties and functions of the CAC. 

9. The Chair may appoint chairs to specialet'. standing subcommittees, or permitted 

interaction groups, as needed. (8ee 8eetioR IV.A.7) 

10. Subcommittees and Permitted Interaction Groups or the CAC may be formed 

either by the Chair's designation or by a motion approved by the CAC. 

Subcommittee and Permitted Interaction Group membership shall be less than a 
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quorum of the total CAC membership. Voting privileges are extended only to 

designated representatives of member organizations. as stated in Section lii.C.l 

Member Organization's Rights and Privileges and Section IV.C Voting 

Procedures. Non-CAC members may participate in '>lib-committee~ in an c-.;­

officio and non-voting capacity. 

IV. CONDUCT OF BUSINESS 

A. Order of Business 

I . The business of the CAC shall be taken up fi.)r consideration and disposition in the 

lollowing order: 

;- Call to order by Chair 

,. Roll call 

;- Appro\·al of minutes of previous meeting 

,. Reports of Polic) Bourd and Technical Ach isory Committee meetings 

,. Unfinished businc~s 

,. Ne\\ business 

,. Invitation to interested members of the public to be heurd on matters not included 

in the agenda 

;. Announcements 

,. Announcement of next scheduled meeting 

;.. Adjournment 
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1. The CAC Chair may alter the order of the agenda if there arc no obj~ctions. If there 

are objections. a majority vote of the memb~rs present \viii be requin:d to change the 

order. 

~nn. Meetings 

1. The CAC shall hold regular meetings at a dayt~. time, and area of the island 

chosen by the Chair with consideration of the majority kno\\ n preferences of the 

CAC as determined by an annual written poll. The location for the meetings shall 

be arranged by the OahuMPO staff. 

2. The presence of 30 percent of the total membership shall constitute a quorum and 

is required for any meeting of the CAC to be held. 

3. The agenda shall be set, meeting notifications shall be posted, and meeti ngs shall 

be conducted in accordance with the current edition of Robert's Rules of Order, 

only in cases where Bylaws of the CACfor the OalwMPO or Chapter 92 of the 

Hawaii Revised Statutes and applicable laws are silent. 

4. The agenda for each meeting shall be set by the Chair in consultation with the 

OahuMPO Executive Director. 

5. The agenda may be modified by a vote of two-thirds of the entire membership. 

except for the election of the Chair and Vice Chair at the lirstmeeting of the new 

calendar year. 

6. Agenda items may be proposed by any member organization for consideration by 

the CAC Chair. 

7. StllleefftfRiUees efthe CAG-m.a.ylle fermed eitheP.byaate Chai~s-desigRatioA oF by-a 
motieA ap19ro'+'ed by-the CAC. Slit:Jeeffiffiittee ffiefftl:leFShip shall "e less ~han a 
EJYOFYR1 of the total GA£ meEH~eFShip. llart ieipatieR a.Rel ·;o~iag priYileges are 
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extended only to designated representatives of member organizations, as state in 
&:ellen Ill. B. J.rlemher Orgtmi=atie:ls ' Righ.'s ami P.riv#eges. 

&7. Special meetings of the CAC may be called at any time by the Chair or by a 

-majority of the total membership. Notice of said meeting shall be made in 

accordance with the requirements of Chapter 92 of the Hawaii Revised Slalutes 

and applicable laws. 

9-H . The CAC shall promote full participation through discussion by members of the 

public, as well as by member organizations. In order to provide for the orderly 

conduct of a meeting, persons wishing to present lengthy statements of position on 

agenda items shall notify the CAC Chair of their intention in advance. Statements 

should be to the point and as brief and clear as possible. At the discretion of the 

CAC Chair, public statements on agenda or non-agenda items tliat liave pertinence 

to GAG activities may be accepted after all otlier agenda items have been covered 

ma) be subject to time limits to aiiO\\ for all ~pcakers and subsequent agenda 

matters. Topics not fully covered may be placed on a subsequent meeting.!.s 

agenda';' to allow sunicicnt time for continued discussions. 

+G-9. Persons wishing to distribute relevant materials at a CAC meeting should 

indicate their intention to the CAC Chair within a reasonable amount of time prior 

to the start of the meeting. Materials having no immediate pertinence to the CAC 

activities shall not be distributed at a CAC meeting. 

H lO. All CAC meetings shall be open to the public. 

BC. Voting Procedures 

1. Only designated representatives may move and second formal motions, and cast 
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votes. 

2. Each member organizations having a designated representative present at a 

meeting of the CAC shall be allowed one vote on each issue. A concurrence of 

the majority of the votes cast shall be necessary to make any action of the CAC 

valid. A quorum, as identified in Section IV.A. !. Cmu:luct efBusiness lJ.2 

Meeting,·, must be present when a vote is taken. Abstentions shall not be counted 

as a vote. 

b D. Minutes 

I. Minutes shall be kept for all meetings and d istributed in accordance with Chapter 

92 of the Hawaii Revised Statl/les. 

2. Copies of the approved minutes shall be made avai lable to the public at the 

business office of the OahuMPO as stated in the OahuMPO Office Policy 

Regarding Duplication and Distrihwion of Meeting Materials. 

V. AMENDMENTS 

A. Bylaws Amendments 

1. The CAC may recommend amendments to the Bylaws of the CACforthe 

OalmMPO to the OahuMPO Policy Committee Bo::ud. 

2. The Bylaws of the CACfor the OahuMPO may only be amended by the Policy 

Committee Board. 

VI. RULES OF ORDER 

A. Parliamentary Authority 

The current edition of Robert's Rules of Order shall govern only in cases where the 
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Bylaws of the CACfor !he OalwMPO or Chapter 92 of the Hawaii Revised S!atutes 

are silent 
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I. GENERAL PROVISIONS 

A. Definition 

The Citizen Advisory Committee, hereinafter referred to as the "CAC," for the Oahu 

Metropolitan Planning Organization, hereinafter referred to as the "OahuMPO," shall 

consist of non-governmental organizations and City and County of Honolulu 

neighborhood boards as approved for CAC membership by the Policy Board. The 

CAC shall be broadly based, include minorities and disadvantaged groups, reflected 

through the composition of its member organizations, and have an interest in and 

concern for the transportation planning process. 

B. Purpose 

The CAC shall be a vehicle whereby public input can be solicited to advise the Policy 

Board and the OahuMPO Executive Director on transportation planning issues in 

accordance with the OahuMPO Participation Plan; and a means of keeping citizens' 

groups and the public informed of the aims and progress ofthe cooperative, 

comprehensive, and continuing transportation planning process. The CAC, through its 

Chair or designated representative, shall provide input on important matters raised at 

CAC meetings to the Policy Board at regular scheduled meetings or by written report. 

C. Non-Member Participation 

Non-Member organizations and individuals may participate in all CAC activities 

without the privileges as stated in item III. C. Member Organizations' Rights and 

Privileges. 
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II. CAC MEMBERSHIP 

A. Eligibility Requirements 

I. To assure that organizations interested in applying for membership for the first 

time are committed to attending CAC meetings, such an organization shall earn at 

least four attendance credits within the twelve months prior to submitting a 

membership application. 

2. Organizations applying for reinstatement following their removal from the CAC 

shall earn at least six attendance credits within the twelve months prior to 

submitting a membership reinstatement application. 

B. Earning of Attendance Credits 

1. ~'Attendance Credit" shall be defined as credit earned by signing in for one 

organization at any regularly scheduled CAC meeting. 

2. An organization may earn only one attendance credit at each meeting. 

3. No individual may sign in as a representative for more than one organization. 

4. Member organizations shall not receive attendance credits if the person signing in 

for his or her organization is not said organization's designated representative, 

alternate, or presiding officer as stated in Section IliA. 1. Member Organizalions ' 

Responsibilities. 

5. Only organizations may earn attendance credits. 

C. Membership Requests 

I. Each organization seeking initial CAC membership shall submit to OahuMPO an 

official OahuMPO CAC Initial Membership Application form (provided by the 

OahuMPO staff). This form shall be accompanied by a cover letter printed on the 
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organization's official letterhead, signed and dated by its presiding officer or 

authorized representative. 

2. The completed initial application and cover letter must be sent to the OahuMPO 

office no later than two months after earning four OahuMPO attendance credits 

within a twelve-month period. The organization's appointment to the CAC shall 

become effective immediately following the Policy Board's approval of said 

request. 

3. Each organization seeking reinstatement as a CAC member shall submit to 

OahuMPO an official OahuMPO Membership Reinstatement Application form 

(provided by the OahuMPO staff). This form shall be accompanied by a cover 

letter printed on the organization's official letterhead, signed and dated by its 

presiding officer or authorized representative. 

III. RULES AND PROCEDURES FOR MEMBER ORGANIZATIONS 

A. Member Organizations' Responsibilities 

1. The presiding officer or authorized representative of each member organization 

shall designate, in writing, a representative to serve on the CAC. Such 

designation must be received by the OahuMPO no later than 24 hours prior to the 

first regularly scheduled CAC meeting of the calendar year. If no designation is 

made prior to that meeting, the presiding officer of the member organization shall 

serve as the designated representative for said organization until notification 

identifying a designated representative is received by the OahuMPO. 

2. The member organization's representative serving on the CAC, hereinafter 

referred to as "designated representative," shall be entitled to the rights and 
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privileges of its member organization as stated in Section Jll. C. Member 

Organizations ' Rights and Privileges. 

3. Designation of an alternate(s) shall be subject to the same provisions as the 

designation of a member representative (See Section III.A.l). 

4. In the absence of its designated representative, an alternate shall serve as the 

designated representative for his or her member organization and shall be entitled 

to the same rights and privi leges as the designated representative. 

5. In the absence of its designated representative and alternate(s), the presiding 

officer of the member organization shall serve as the designated representative for 

said organization. 

6. Any changes in member organization information, including the designated 

representative and alternate(s), shall be made by the presiding officer or 

authorized representative of the member organization and shall be sent to the 

OahuMPO in writing. The notification shall reach the OahuMPO office at least 

24 hours prior to any meeting(s) for which the organization wishes to earn 

attendance credit(s) or exercise the organization's voting rights. 

7. Designated representatives are responsible for reporting to and from their 

organizations regarding transportation matters and issues. 

8. The CAC shall request and receive the approval of the Policy Board or Executive 

Committee before testifying before a legislative body as representing the CAC. If 

said request is approved, the testimony shall be submitted to the Chair of the 

Policy Board, through the OahuMPO Executive Director, for approval prior to 

being publicly released. The approved testimony shall reflect a majority opinion 
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of the CAC membership. Nothing in these rules shall prevent a member 

organization from presenting independent testimony on behalf of its own 

organization without reference to its CAC affiliation. 

9. The CAC shall not issue press releases. 

B. Member Absences, Removal Process, and Resignation 

1. If a CAC member is absent for three regular CAC meetings during the calendar 

year, the OahuMPO Executive Director shall notify the member of the absences in 

writing sent by both email and mail at the member's last known email address and 

mailing address, not less than seven calendar days prior to the regular board 

meeting that is held immediately after the CAC member's third absence unless the 

third absence occurs at the last regularly scheduled meeting for the applicable 

term. 

2. The notice shall inform the member of the accumulated three absences, and that 

the CAC will consider whether to remove the member based on their absences 

and declare the seat vacant, at the next scheduled meeting. If the Chair asks for a 

motion to declare the seat vacant, and none is made, the provisions of this section 

have been fulfilled. A motion to retain the member is never in order. 

3. A CAC member who has accumulated three absences and received written notice 

from the OahuMPO Executive Director shall have the opportunity to appear 

before the CAC to explain the circumstances of their absences and request to be 

retained on the CAC. After hearing the matter, the CAC may act to remove the 

member from the CAC. 

4. The CAC shall not adopt any policy providing for the automatic removal of a 
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member based on absences; it must take a specific action to declare a member's 

removal from the CAC. 

5. So long as a member remains on the CAC, the CAC shall continue to formally 

consider removal of the member pursuant to subsections 111.8.1-5, whenever the 

member accumulates an additional two absences during the calendar year. 

6. A CAC member may resign from the CAC at any time and for any reason in 

writing to the OahuMPO Executive Director. The Executive Director shall 

provide a copy to the board chair. 

C. Member Organizations' Rights and Privileges 

1. Only member representatives may move and second formal motions, cast votes, 

serve on subcommittees of the CAC, and serve as CAC officers. 

2. Each member organization shall be entitled to one copy, free of charge, of the 

following OahuMPO documents: the Oahu Regional Transportation Plan, the 

Transportation Improvement Program, and the Overall Work Program. The 

designated representative shall be given said document for its member 

organization. 

D. Termination of an Organization's Membership 

1. Member organizations may be terminated due to deficient attendance, as stated in 

Section 111.8.1-6, Member Absences, Removal Process, and Resignation. 

2. A member organizations' representatives may be removed from the CAC at any 

time by the Policy Board or the CAC Chair for disruptive behavior. Member 

organizations may be removed by request of an authorized representative of the 

organization. 
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E. Officers and Their Duties 

1. The officers of the CAC shall be a Chair and Vice Chair elected annually by the 

designated representatives. Each officer's term shall be for one calendar year. No 

member shall serve more than two consecutive years as Chair or more than two 

consecutive years as Vice Chair. 

2. The election of Chair and Vice Chair will be undertaken the first agenda item of 

the first meeting of each calendar year, and may be rescheduled in subsequent 

meeting(s) until a Chair and Vice Chair are elected. Designated representatives 

will have the opportunity to cast their votes for each officer utilizing a show of 

hands, unless a member requests a roll-call-vote. The candidate receiving at least 

50 percent plus one of the votes cast will assume the position for which she or he 

was elected. In the event that no candidate receives the necessary number of votes 

to win the election, the two candidates receiving the highest number of votes will 

become the only candidates in the subsequent vote. 

3. In the event that no Chair or Vice Chair has been elected at the adjournment of the 

first CAC meeting of the calendar year, the terms of the presiding officers shall be 

extended until such a time as new officers are elected. 

4. The Vice Chair shall preside in the absence of the Chair. If both the Chair and 

Vice Chair are absent, the Chair, prior to the meeting, shall appoint a pro tempore 

officer from the CAC membership. If the Chair fails to designate a pro tempore 

officer, the members present may select a pro tempore officer either from the 

CAC membership or from the OahuMPO staff. 

5. Should a vacancy occur in the office of the Chair, the Vice Chair shall complete 
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the unexpired term of the Chair. The CAC shall then elect a successor to fill the 

unexpired term of the Vice Chair. 

6. Should a vacancy occur in the office of the Vice Chair, the CAC shall elect a 

successor to fill the unexpired term. 

7. The Chair shall have general supervision over the affairs of the CAC. The Chair 

shall perform such other duties that include, but are not limited to: 

a. Scheduling meetings as set forth in item IV. Conduct of Business. 

b. Preparing the agenda and notifying all members and interested parties. 

c. Opening all meetings at the appointed hour, calling all meetings to order, and 

adjourning all meetings. 

d. Conducting the meeting in accordance with the current edition of Robert's Rules 

of Order where Bylaws of the CACforlhe OalmMPO are silent. 

e. Authenticating by his/her signature all acts of and doings by the CAC, when 

necessary. 

f. Attending and representing the CAC at Policy Board meetings. 

g. Transmitting CAC views to the Policy Board and the OahuMPO Executive 

Director. 

h. Receiving all CAC communications and presenting them to the CAC. 

1. Participating in Policy Board meeting discussions, if so approved by the Policy 

Board. 

J. Reporting relevant Policy Board meeting discussions and actions to the CAC. 

8. The Chair may designate members to represent the CAC in matters pertaining to 

the duties and functions of the CAC. 
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9. The Chair may appoint chairs to special, standing subcommittees, or permitted 

interaction groups, as needed. 

I 0. Subcommittees and Permitted Interaction Groups of the CAC may be formed 

either by the Chair's designation or by a motion approved by the CAC. 

Subcommittee and Permitted Interaction Group membership shall be less than a 

quorum of the total CAC membership. Voting privileges are extended only to 

designated representatives of member organizations, as stated in Section III.C.l 

Member Organization's Rights and Privileges and Section IV.C Voting 

Procedures. Non-CAC members may par~icipate in sub-committees in an ex­

officio and non-voting capacity. 

IV. CONDUCT OF BUSINESS 

A. Order of Business 

1. The business of the CAC shall be taken up for consideration and disposition in the 

following order: 

};- Call to order by Chair 

~ Roll call 

}.i- Approval of minutes of previous meeting 

}.i- Reports of Policy Board and Technical Advisory Committee meetings 

:r Unfinished business 

> New business 

}.i- Invitation to interested members of the public to be heard on matters not included 

in the agenda 

> Announcements 
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Jo. Announcement of next scheduled meeting 

~ Adjournment 

2. The CAC Chair may alter the order of the agenda ifthere are no objections. If there 

are objections, a majority vote of the members present wiiJ be required to change the 

order. 

B. Meetings 

1. The CAC shall hold regular meetings at a date, time, and area of the island chosen 

by the Chair with consideration of the known preferences of the CAC as 

determined by an annual written poll. The location for the meetings shall be 

arranged by the OahuMP9 staff. 

2. The presence of 30 percent of the total membership shall constitute a quorum and 

is required for any meeting of the CAC to be held. 

3. The agenda shall be set, meeting notifications shall be posted, and meetings shall 

be conducted in accordance with the current edition of Robert 's Rules of Order, 

only in cases where Bylaws ofthe CACfor the OalwMPO or Chapter 92 of the 

Hawaii Revised Statutes and applicable laws are silent. 

4. The agenda for each meeting shall be set by the Chair in consultation with the 

OahuMPO Executive Director. 

5. The agenda may be modified by a vote of two-thirds of the entire membership, 

except for the election of the Chair and Vice Chair at the first meeting of the new 

calendar year. 

6. Agenda items may be proposed by any member organization for consideration by 

the CAC Chair. 
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7. Special meetings of the CAC may be called at any time by the Chair or by a 

majority of the total membership. Notice of said meeting shall be made in 

accordance with the requirements of Chapter 92 of the Hawaii Revised Statutes 

and applicable laws. 

8. The CAC shall promote full participation through discussion by members ofthe 

public, as well as by member organizations. In order to provide for the orderly 

conduct of a meeting, persons wishing to present lengthy statements of position on 

agenda items shall notify the CAC Chair of their intention in advance. Statements 

should be to the point and as brief and clear as possible. At the discretion of the 

CAC Chair, public statements on agenda or non-agenda items may be subject to 

time limits to allow for all speakers and subsequent agenda matters. Topics not 

fully covered may be placed on a subsequent meeting agenda to allow sufficient 

time for continued discussions. 

9. Persons wishing to distribute relevant materials at a CAC meeting should indicate 

their intention to the CAC Chair within a reasonable amount oftime prior to the 

start of the meeting. Materials having no immediate pertinence to the CAC 

activities shall not be distributed at a CAC meeting. 

10. All CAC meetings shall be open to the public. 

C. Voting Procedures 

1. Only designated representatives may move and second formal motions, and cast 

votes. 

2. Each member organization having a designated representative present at a meeting 

of the CAC shall be allowed one vote on each issue. A concurrence of the 
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majority of the votes cast shall be necessary to make any action of the CAC valid. 

A quorum, as identified in Section/V.B.2 Meetings, must be present when a vote 

is taken. Abstentions shall not be counted as a vote. 

D. Minutes 

1. Minutes shall be kept for all meetings and distributed in accordance with Chapter 

92 of the Hawaii Rel1ised Statutes. 

2. Copies of the approved minutes shall be made available to the public at the 

business office of the OahuMPO as stated in the OahuMPO Office Policy 

Regarding Duplicalion and Distriblllion of Meeting Materials. 

V. AMENDMENTS 

A. Bylaws Amendments 

1. The CAC may recommend amendments to the Bylaws of the CACfor !he 

OahuMPO to the OahuMPO Policy Board. 

2. The Bylaws of the CACfor the OahuMPO may only be amended by the Policy 

Board. 

VI. RULES OF ORDER 

A. Parliamentary Authority 

The current edition of Robert's Rules of Order shall govern only in cases where the 

Bylaws ofthe CACfor the OahuMPO or Chapter 92 of the Hawaii Revised Statllles 

are silent. 

12 





To: 

From: 

Date: 

RE: 

BACKGROUND 

~MPO 
Memorandum 

Policy Board 

Diane Dohm, Senior Transportation Planner 

November 26, 2018 

OahuMPO Response to Federal Performance Measures Targets­
Pavement and Bridge Condition (PM2L and System Performance (PM3) 

Performance-based planning and programming is a strategic approach that uses performance data to 
inform decision-making and evaluate outcomes. New federal regulations on transportation 
performance measures are in effect, and OahuMPO must respond to targets set by the Hawaii 
Department of Transportation (HOOT) for Pavement and Bridge Condition (PM2), and System 
Performance (PM3). 

PAVEMENT AND BRIDGE CONDITION (PM2) 

The FHWA published the Pavement and Bridge Condition (PM2) final rule on January 18, 2017 with an 
effective date of May 20, 2017. State DOTs must establish a four·year target for Interstate System 
pavement condition measures and 2-year and 4-year targets for non-Interstate NHS pavement 
condition measures and NHS Bridge Condition measures for the first performance period. The Hawaii 
Department of Transportation (HOOT) established pavement and bridge condition targets based on the 
planning process that resulted in the Hawaii Statewide Transportation Asset Management Plan 
(TAMP). 

Table 1. Pavement Condition Performance Targets 

Performance Measure 2016 2-Year 4-Year 
Conditions Target Target 

Percentage of pavements on the Interstate classified in good 6% n/a 7% 
condition 

Percentage of pavements on the Interstate classified in poor 4% n/a 4% 
condition 

Percentage of non-Interstate NHS pavements classified in good 16% 15% 15% 

condition 

Percentage of non-Interstate NHS pavements classified in poor 3% 4% 4% 

condition 
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Table 2. Bridge Condition Performance Targets 

Performance Measure 2016 2-Year 4-Year 
Conditions Target Target 

Percentage of NHS bridges classified in good condition 23% 20% 20% 

Percentage of NHS bridges classified in poor condition 2% 2% 2% 

SYSTEM PERFORMANCE (PM3) 

The FHWA published the third and final rule on performance measures of the National Highway System 
and freight movement on the Interstate System (PM3) on January 18, 2017, with an effective date of 
May 20, 2017. FHWA established two performance measures to assess the reliability of the NHS: 

• Percent of Person-Miles Traveled on the Interstate System That Are Reliable 
• Percent of Person-Miles Traveled on the Non-Interstate NHS That Are Reliable 

Table 3. HOOT National Highway System Performance Targets 
Performance Measure 2017 2-Year 

Conditions Target 

Percent of Person-Miles Traveled on the Interstate that are Reliable 67.5 70 
-

Percent of Person-Miles Traveled on the non-Interstate NHS that are 64.2 

I 

n/a 
Reliable 

I 

FHWA established one performance measure to assess reliability of freight movement on the 
Interstate System: 

• Truck Travel Time Reliability 

4-Year 
Target 

74 

70 

The freight movement performance measure is assessed by the Truck Travel Time Reliability (TTTR) 
Index. State DOTs must establish 4-year targets. HOOT established freight performance targets based 
on the planning process from the Hawaii Statewide Freight Plan (Draft August 2018}. 

Table 4. Freight Reliability (Truck Travel Time Reliability) Performance Targets 

Performance Measure 2017 2-Year 4-Year 
Conditions Target Target 

Weekdays, Morning Peak (6 am - 10 am) 1.80 1.80 1.80 

Weekdays, Mid-Day (10 am - 4 pm) 1.60 1.60 1.60 

Weekdays, Afternoon Peak (4 pm - 8 pm) 1.70 1.70 1.70 

Weekends (6 am - 8 pm) 1.40 1.40 1.40 

Overnight (8 pm - 6 am) 1.30 1.30 1.30 
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Previously, OahuMPO responded to the Safety performance measure {PM1) and the Transit Asset 

Management performance measure. 

OahuMPO presented the Pavement and Bridge Condition performance measures (PM2) and freight 
movement performance measures (PM3), their targets, and OahuMPO's proposed response, to the 
OahuMPO Technical Advisory Committee (TAC) at the September 14, 2018 meeting. At that meeting, 
the TAC acted to "Recommend OahuMPO's response to Pavement Condition, Bridge Condition, and 
Freight performance targets for Policy Board consideration and approval." OahuMPO presented the 
National Highway System performance measures (PM3), targets, and OahuMPO's proposed response 
to the OahuMPO Technical Advisory Committee (TAC) at the November 9, 2018 meeting. At that 
meeting, the TAC acted to "Recommend OahuMPO's response to the National Highway System 
performance targets for Policy Board consideration and approval." 

MPO OPTIONS FOR COORDINATION 

The MPO has three options regarding response to the pavement condition, bridge condition, and 
freight movement performance targets: 

1. Agree to plan and program projects that support and contribute toward the accomplishment of 
the State's targets; 

2. Commit to its own quantifiable targets for all performance measures for the metropolitan 
planning area; or 

3. Develop a combination of both. 

RECOMMENDED ACTION 
Direct OahuMPO staff to respond to the PM2 and PM3 targets to "Agree to plan and program projects 

that support and contribute toward the accomplishment of the State's Pavement Condition, Bridge 
Condition, Freight, and National Highway System performance targets and integrate the targets into 
OahuMPO's planning process." 

RATIONALE FOR REQUESTED ACTION 

The OahuMPO recommends adoption of the HDOT targets and agreement to plan and program 
projects that support and contribute toward the accomplishment of the State's Pavement and Bridge 
Condition (PM2), and Freight Movement and National Highway System performance (PM3) targets. 
The reasons for this decision are as follows: 

• HDOT has performed extensive planning efforts for its TAMP and Freight Plans. 

• OahuMPO is constrained in resources to assemble quantitative data and other informational input 
to calculate, process, and assess independently derived targets. 

• The newness of the Federal target-setting process warrants an initial period of observation and 
learning while taking an active supporting role. 

• OahuMPO can support the HOOT targets through the regional transportation planning process, 
including a description in the Oahu Regional Transportation Plan (ORTP) and Transportation 
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Improvement Program (TIP) of how the performance targets are anticipated to be achieved and 
linking investment priorities to the performance targets. 

• OahuMPO can establish different targets in the future if appropriate. 

CONCLUSIONS 

HOOT has engaged in extensive planning, analysis, and consultation to develop numeric targets. 
OahuMPO can support the State targets through performance-based planning and programming in the 
Oahu Regional Transportation Plan (ORTP) and Transportation Improvement Program (TIP). 

ADDITIONAL RESOURCES 

Hawaii Department of Transportation 

• Hawaii Statewide Transportation Asset Management Plan 

• Hawaii DRAFT Statewide Freight Plan 

Federal Highway Administration 

• Pavement and Bridge Condition (PM2) 

• System Performance (PM3) 
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FEDERAL HIGHWAY ADMINISTRATION PERFORMANCE MEASURES 

h"JI::f!1-'1.UJ:~ ·I :o~::m:z.eJ:•l"J'!1~{11:1h"JI:J!1..,1 :~:1 .. ---
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Safety {PMl) 

1) Number of fatalities 

Rule Effective Date: Apri/14, 2016 2) Fatalities per 100 million vehicles miles 

traveled 
Regular Chapter: 23 CFR 924; 23 CFR 490 {Subpart A 3) Number of serious injuries 

& B) 4) Serious injuries per 100 million vehicle miles 
traveled 

5) Number of non-motorized fatalities and non-

motorized serious injuries 

Pavement Condition {PM2) 

(National Performance Management Measures to 1) Percentage of pavements of the Interstate 
Assess Pavement Condition) System in Good condition 

2) Percentage of pavements of the Interstate 
Rule Effective Date: May 20, 2017 System in Poor condition 

3) Percentage of pavements of the non-

Regular Chapter: 23 CFR 490 (Subpart A & C) Interstate NHS in Good condition 
4) Percentage of pavements of the non-

Interstate NHS in Poor condition 

Bridge Condition {PM2) 

(National Performance Management Measures to 5) Percentage of NHS bridges classified as in 
Assess Bridge Condition) Good condition 

6) Percentage of NHS bridges classified as in 
Rule Effective Date: May 20, 2017 Poor condition 

Regular Chapter: 23 CFR 490 (Subpart A & D) 

System Performance (PM3) 

(Performance of the National Highway System) 1) Interstate Travel Time Reliability Measure: 

Percentage of person-miles traveled on the 

Rule Effective Date: May 20, 2017 Interstate that are reliable 

2) Non-Interstate Travel Time Reliability 

Regular Chapter: 23 CFR 490 {Subpart A & E) Measure: Percent of person-miles traveled 
on the non-Interstate NHS that are reliable 

Freight Movement {PM3) 

(on the Interstate System) 1) Freight Reliability Measure: Truck Travel 

Time Reliability {TTTR) Index 
Rule Effective Date: May 20, 2017 

Regular Chapter: 23 CFR 490 (Subpart A & F) 



FEDERAL HIGHWAY ADMINISTRATION PERFORMANCE MEASURES 
 

MEASURE AREA 
 

PERFORMANCE MEASURE 

Safety (PM1)  

 
Rule Effective Date: April 14, 2016 
 
Regular Chapter: 23 CFR 924; 23 CFR 490 (Subpart A 
& B) 

1) Number of fatalities 
2) Fatalities per 100 million vehicles miles 

traveled 
3) Number of serious injuries 
4) Serious injuries per 100 million vehicle miles 

traveled 
5) Number of non-motorized fatalities and non-

motorized serious injuries 

Pavement Condition (PM2)  

(National Performance Management Measures to 
Assess Pavement Condition) 
 
Rule Effective Date: May 20, 2017 
 
Regular Chapter: 23 CFR 490 (Subpart A & C) 

1) Percentage of pavements of the Interstate 
System in Good condition 

2) Percentage of pavements of the Interstate 
System in Poor condition 

3) Percentage of pavements of the non-
Interstate NHS in Good condition 

4) Percentage of pavements of the non-
Interstate NHS in Poor condition 

Bridge Condition (PM2)  

(National Performance Management Measures to 
Assess Bridge Condition) 
 
Rule Effective Date: May 20, 2017 
 
Regular Chapter: 23 CFR 490 (Subpart A & D) 
 

5) Percentage of NHS bridges classified as in 
Good condition 

6) Percentage of NHS bridges classified as in 
Poor condition 

System Performance (PM3)  

(Performance of the National Highway System) 
 
Rule Effective Date: May 20, 2017 
 
Regular Chapter: 23 CFR 490 (Subpart A & E) 
 

1) Interstate Travel Time Reliability Measure: 
Percentage of person-miles traveled on the 
Interstate that are reliable 

2) Non-Interstate Travel Time Reliability 
Measure: Percent of person-miles traveled 
on the non-Interstate NHS that are reliable 

Freight Movement (PM3)  

(on the Interstate System) 
 
Rule Effective Date: May 20, 2017 
 
Regular Chapter: 23 CFR 490 (Subpart A & F) 
 

1) Freight Reliability Measure: Truck Travel 
Time Reliability (TTTR) Index 
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